
Login as Administrator/Supervisor

Employee punch in/out

Employee viewing & editing time off

1. Go to your Internet Browser.
2. Enter https://secure.entertimeonline.com/ta/companyid.login
3. You will see the screen in Example A.
4. Enter Username*
5. Enter Password** 
6. Click on Login.
Administrators have full access to the system.
Supervisors have limited access to the system.

Example A

1. Go to your Internet Browser.
2. Enter https://secure.entertimeonline.com/ta/companyid.login
3. You will see the screen in Example B.
4. Enter Username*
5. Enter Password**
6. Click on appropriate button for desired task:
	 Clock In -	 employee clocks in
	 Cost Centers- 	employee transfers to another 
			   cost center or department
	 Clock Out -  	 employee clocks out

Example B

1. Go to your Internet Browser.
2. Enter https://secure.entertimeonline.com/ta/companyid.login
3. You will see the screen in Example C.
4. Enter Username*
5. Enter Password**
6. Employee will be able to view time sheet or edit 
    personal time. Example C

* Username is initial of first name and last name unless otherwise 
   instructed by your Administrator/Supervisor.

**Default password is 123456.  The system will prompt you to change 
    the password when you first log in. 

Web-Based 
Time & Labor Management Solutions

AcroTime automates your time and attendance tracking so 
you have more time to focus on your core business. 

NOTHING TO INSTALL - SIMPLE SETUP

MANAGEMENT REPORTING, ANYWHERE, ANYTIME

NUMEROUS BUILT-IN STANDARD REPORTS

SPEND LESS TIME REVIEWING AND APPROVING TIME SHEETS

SECURE DATA STORAGE, ACCESSIBLE 24/7/365

SUPPORTS AN UNLIMITED NUMBER OF EMPLOYEES

YOUR CHOICE OF DATA COLLECTION METHODS

VARIETY OF PAYROLL EXPORT FORMATS

LOW PAY-AS-YOU-GO MONTHLY FEES
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